
ANNEXURE A
DISCLOSURE UNDER SECTION 4 OF RTI ACT

(IN RESPECT OF SERICULTURE DEPARTMENT, MANIPUR SECRETARIAT)
**:l(

1. The pafticulars of its organisations, functions and duties;
Sericulture Department located in Manipur Secretariat
Babupara, lmphal West, Manipur, 795007 is the
administrative Department overlooking the following
transaction of business under the Government of Manipur:-

i. Matters relating to technicat Support and Motivational lnputs to Seri-

cu lturists for Sericultu re Department.
ii. All matters relating to:-

a. Popularisation of Sericulture as a means of earning and employment
generation.

b. Matters relating to legalisation of silk worm egg production, e.g seed

quarantine and expansion of silk worm food plants cultivation.

C. Extension programmes for demonstration and manufacturing silk

reeling and spinning and follow up action.

d. Research and Development of Sericulture.

e. Production of Silk Yarn, dress materials and furnishing and export

and import of the same.

f. Conseruation of environment relating to Sericulture activities.
g. Expansion of Sericulture and its related activities in the state.

2. The powers and duties of its officers and employees;
All matters requiring consideration, sanctions and approval
of the Administrative Department of Sericulture, Manipur
Secretariat for business allocated under the Department.

3. The procedure followed in the decision-nraking process,

inclutling ctrral'lr*;els cl' supenvisiorr and accountability.
currently during the year 2025, the Administrative
Departriertt of iericultttre, Manipur Secretariat consists of
thi fcllcvting officials, ctfficers and staff in the hierarchy for
Su pervi si c n a n d accou nta bi I itY :

1 . Hon'ble Chief lrlir,ister aisu in-citarge o.f f.4ittist'er of Sericulture.

2. Camrnissi tner ';u,tt: -Se.:retat't'



3. Joint Secretary
4. Deputy Secretary
5. Section Officer
6. Senior Secretariat Assistant
7. Secretariat Assistant

8. Grade lV4. The norms set by it: for the discharge of its
functions;

As per general instructions provided under Delegation of
Financial Powers Ru/es set by Finance Department, OM's
issued by Finance Department regarding tender procedures
etc., various recruitment and Seruice RR issued by
Departrnent of Personnel and general Office Procedure.

5. The rules, regulations, instructions, manuals, and records,
held by it or under its control or used by its employees for
discharging I'ts functions;

None other than general rules and regulations etc. issued
by Finance Department, Department of Personnel etc.

6. A statement of the categories of documents that are held by
it or under its control;

( 1 ) AD i'4 t\t -Ad m i n r strati o n - i. Appointment
ii. Service Matter

iii. Establishment

- i. Parliament/ Assembly
ii, Repcrts

(4) SCHP- Scl'temes/prolects - i. ruERTPS- ISDP valley
ii, NERTPS- ISDP hiII
iii. NER.TPS- Eri Spun Mill
iv t,lEF.TPS
v', RK,/Y'
vi. Others

7. The pailictrlars of anv arrangernent that exists for
consultation urlth, or representation b';v, the manners of the
public in relation to the formulation of its policy or
i mplementation thereof;

ltlottting in particular. Accessible to public during office
hours and entry to Manipur Secretariat as regulated by the
Ge,rera! Aclmtnisrrative Department, Government of
Manipur.

(2) Miscc- M iscel leneous
(3)POC- Policy



8. A statement of the boards, councils, committees and other
bodies consisting of two or more persons constituted as its
paft or for the purpose of its advice, and as to whether
meetings of those boards, councils, Committees and other
bodies are open to the public, or the minutes of such
meetings are accessible for public;

Not applicable.

9. A directory of its Officers and employees;
10. Hon'ble Chief Minister also in-charge of Minister of Sericulture.
1 1. Commissioner-crtm-Secretary
12. loint Secr,:teiry

13. Deputy Secretary
14. Secl:ion Officer
15. Senior Secretariaf Assrstant
16. Secretariat Assrstani
17 . Grade tV

10, Tl'le r"rronthly remuneration received by each of its
officers, and employees, including the system of
compeneati(rn as p!"ovided in its regulations.

1 . Contmissicner-cui':'t..Secretary - Level 14 of Central pay matrix
2. loint Secrefarv - Level 73 of Manipur ROP 20L9
3. Deputy Secretarv - Level 73 of Manipur ROP 2019
4. Secti:n Officer - li,..evel 9 of Manipur ROP 20L9
5. Serti.,rr 5e..:r ",'i:arl at t,s-;tsi ar,t - Level o ttf ;\:atttipur ROP 2079
6. Secretariaf Assi:;tant - Level 5 of Manipur ROP 2079
7. Grade lV - Level A of Manipur ROP 2079

11. Tl!'re h,udget allocated to each of its agency, indicating
tkre particulars of all plans, proposed expenditures and
reports on disbursements nrade.

{)emaittl lno. 39 - Sericulture
;'.3.5.i- u'itlage anci Sntall lnCustries ( Voted)

8894 lal:lis
60485i. Capital Outlay on Village and Small lndustries
r r,,'.tle,-'i .l.3rr 16k ltS

t,ttat- t*'en,and Ado. 39 (lated) 9724.60

ktf.'.E

12. The manner of execution of subsidy programmes,



inclu,lding the amounts allocated and the details of
beneficiaries of such programmes.

Through the Directorate of Sericulture, Sangaipat
and its subordinate offices across districts in
Manipur.

13. Particulars of recipients of cohcessions, permits or
authorizations granted by it.

y1,1i 1t;r,:iiCal>le.

14. Details irr r,espect of the inforrnation, available to or
held by it, rreduced in ara electronic form.

With the adoption of e-office all files are
digitized.

15. Tht., Slar-ticulars af facillties avaitable to citizens for
obtuirrirrg ;rrfor':;rat:i,on, including the working hours of a
libraly or reading roorn, !f rnaintained for public use.

I i -.': =.

16. The names, desiEnations and other particulars of
the Fu'rr!ic lnformation Officers.

1?. ,iitir; .,1;l-sr irt;cri'rnation as ma1,' be p,rescribed ;and
therr:erf!irr ir;rdal.;: tltese,:rih![cattctls every year.

ii",L apl:iicaitie.

ame ctglsr ;ltate l'uirliciAssistant State Public
dministrativelrrgrlr-llai.e irlrrui'ftloli,oft lirrr'orrnation Officer
nit rAuthonty lt fficer iSPlOl iiASPlOiUnit ll-u_t_nolrlly .

I t [f_r ge1 1_sfl91 _ __ Llf p P t o
l,-_,-::-;_- -l:-;Directorate iili;i6;

sericurture, lL'rr 

sL'l'., 
if:ltt-1t:,,'j.1,::totlSH:: sericultu

Manipur {Se:icu t_urrrl)i(l'asar), 
ricj. vtr. 

;Officer's

Data as on 31-01-2025


